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THAMIL STUDY CENTRE, MT.DRUITT INCORPORATED - Constitution

Summary Mhe purpose of this Constitution, and more specifically, the attached
rules and requlation is to support MTSC to implement an effective and
efficient school administration system. These guidelines show a
committee member or a member of the school what is right to do and
o what extent

Document type THAMIL STUDY CENTRE, MT, DRUNTT INCORPORATED - Constitution

Document number MTSC2021_002

First Release Date 30 years back (1991)

Reviewed, Updated
& Amended sSeptamber 2021

Status Ciraft Version
Author MTSC Committes members
Author contact midruitttsc@amail.corm

Functional group MTSC Committee Members, Teachers and fo all members of the
school,

Applies to All members of the MTSC and to all who are directly or indirectly
involved to the school contribution.

Posted Cn the MTSC google drive.
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RULES OF THAMIL STUDY CENTRE, MT.DRUITT INCORPORATED.

NAME AND ADDRESS

The name of the organization shall be,
THAMIL STUDY CENTRE, MT.DRUITT INCORPORATED or Mount Druitt Tamil
Study Centre hereafter called “School®

The postal address of the School is to be decided by the serving committee.

The place where the classes are conducted is,
Colyton Public School, 43 -B1 Nelson Street, Mt Druitt, NSW 2770,

MTSC website - www. misc.org.au,
Email — mitd ruittis cf@gmail.com
ABMN number — S0840494781
Incorporated number — Y1903818

OBJECTIVES

Teach School-aged children the Tamil language and literature.

Conduct events fo promote social and cultural developments.

Function as a non-religious, non-poliical and non-profit making independent
arganization.

Co-operate with and assist other non-religious, non-political and non-profit making
independent organizations which promote Tamil culiure and multiculturalism.

M IP

Parents or guardian of the children attending the School are the members of the
School hereafter called “member”,

Each member is qualified for single voting right which s not transferable.
The Executive committes hereafter called as "Committee” may approve and accepl

any person, who is not a mamber but interested in the development of the School
as an Associale meamber;
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The teachers who are not qualified as members under RULE 3 {1} shall be admitied
as associate member,

'he Associate Membership shall not carry any right to vote in any of the meeting

tut entitle to attend any meeting other than committes meating and to express any
opinicn or suggesticn for the better functioning of the School.

MONETARY CONTRIBUTION

A member of tha School shall upon becoming a mamber pay to the School monthly
or quarterly or bi-annually or annually an amount determined by the committes tme
to tima as contribution towards the School expenditure. The commitiee may give
exemption to those members who experiences financial difficulties. Members
requinng such exemplion shall forward their request in writing to the commitiee,
otherwise any arrears deemed to be a debt from the member to the School

RESOLUTION OF THE INTERNAL DISPUTE

Members and Associate members shall refer any dispute between them arising
from the School activities to the committee for mediation and shall not continue any
discussions on the disputes in a manner prejudicial to the interast of the School.

DISCIPLINING OF MEMBERS AND ASSOCIATE MEMEERS

Where the committee is of the opinion that a member or an associale member of
the School has persistently refused or neglected to comply with a provision or
provisions of the rules, the commifltes may, by resalution

(a) Suspend (for a specific period) or expel the member from the meambership of
the School however, the committee shall allow the child/children to attend
the School

(b) Expel an associate member from the School

Where the committee passes a resolution under the rule 6 (i). the secretary shall as

s00n as practicable, cause a notice in writing to be served on the member

{a) oetting out the resolution of the committes and the grounds on which it is
basad;
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Stating that the member may address the committes at a meeting to be held
not earlier than 14 days and not later than 28 days after service of the nofice;

Stating the date, place and the time of that meeting; and
Informing the member that the member may either or both doing the following:
(A)  Aftend and speak at the meating; and/'or

(B) Submit to the committee at or prior to the date of that meeting written
representations relating to the resolution.

A resolution of the committee under rule & (i) is of no effect unless the commities,
at a meeting held not earlier than 14 days and not laterthan 28 days after the service
on the member of a notice under rule 6 {iii), confirms the resolution in accordance
with this rule

At a meeting of the committee held as referred to in rule 6 (i) the committee shall-

(a)  Give to the member an opportunity to make oral representations;

(b) Give due consideration to any representations submitted to the committea
by the member at or prior to the meeting; and

(C) By resolution determine whather to confirm or to revoke the resolution

Where the committee confirms a resolution under rule 6 () the secretary shall,
within 7 days after that confirmation, by notice in writing inform the member the
outcome of the resolufion.

Secretary should obtain at least 2/3 of the committee members acceptance or
approval to issue a disciplinary letter to a member of the school which includes a
committee member in the event of their unprofessional behaviour,

MANAGEMENT

The School shall be managed by a commitiee elected for each year at the annual
general meating

Prize giving ceremony will be held on the last week of the school term in December.
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CONSTITUTION AND MEMBERSHIP.
The committee shall consist of;

(&)  The executive members of the School:
(B)  The principal, the vice — principal; and
(Cy 12 Ordinary members

The executive member and the ordinary members shall be elected at the annual general meeting
each year of the school pursuant to rule 8 and the Principal and the Vice — Principal can be
nominated from the members or the 1eachers of MTSC by the 2/3 of the newly elected commitiee
members.

() The executive members of the School shall be:

{al  The president;

(B)  The vice-president;

(c) The treasurer;

id] The assistant treasurer;
{e]  The secretary; and

{n The assistant secretary.

I'he committea may form extra positions in the committee by the majority vote in the
annual general meeting.

Each member of the committee shall, subject to this rule, hold office until the
conclusion of the annual general meeting following the date of the member's
election but may be eligible for re-election pursuant to rule 8 (i) {f).

Mo member of the committee shall resign without 14 days prior written notice.
Any member of the committee who fail 1o atlend three consecutive committes

meetings without any valid reasons deemed to be vacated his‘her position on the
committes.

In the event of casual vacancy occurring in the membership of the commitiee, the
committea may appoint a member of the School to fill the vacancy and the member
appointed shall hold office, subject to this rule until the conclusion of the next annual
general meeting following the date of appointment.

Eligibility to be an Executive Member;-

. Active member in the committee continuously for the past 2 years.,
ii. Attended most of the meetings.
iii. Contribution to the schoaol in the past 2 years
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ELECTION OF MEMBERS FOR THE COMMITTEE

Either parent or guardan who qualifies to vote pursuant to rule 3 shall serve on the
committee (or on any of the sub-committee) but it is not imiting the right of the aother
parent to serve on a committee. However, both parents shall not serve an the same
committes,

Mominations of the candidates for election of committee members:

(a)  Nomination form will be given along with the newsletter in the 4™ term to all
parents and the last day for submission of the nominations within the 2 weeks
from the distribution of the forms. Secretary to call for a special committee
meefing in 2 weeks prior to the AGM fo discuss about the nominations
received. Mominations shall be made in writing signed by 2 members of the
schools and delivered to the secretary of the schoaol.

If ingufficient further nominations are recaived to fill all vacancies on thea
committee, the candidates nominated shall be deemed o be elected and
further nominations shall be received at the annual general meeting;

If insufficient further nominations are received and nominations as pursuant
to rule & (i) {d) are not received, any vacant positions remaining on the
committee shall be deemed to be casual vacancies:

If the number of nominations received is equal to the number of vacancies to
be filled, the persons nominated for a particular position shall be deamed to
be elected:;

If the number of nominations received exceads the number of vacancies to
be filled, voling shall be held at annual general meealing in such usual and
proper manner as the committee may direct;

A momination of a candidate who was in the School commitiee in the past,
shall only be accepted if insufficient further nominations are received at the
annual general meeting; and

The candidate shall be present at the annual general mesating for the election.

Indiscipline member nomination will not be accepted
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RULES MEETING AND QUORUM

General Meatings;

{i) The Annual General Meeting (AGM) shall be held on the Annual Dinner day in the
month of Decamber each calendar year

A minimum of one-third of the total voting membership shall constitute a quorum for
the AGM and the special general meeting.

If quarum is not present within half an hour of the time set down for a meeting to
commencea, then the meeting shall be adjourmed to the same time and place after
seven days. If at such adjoumed meeting a quorum be not present, then those

members attending shall be deemed to be a quorum, provided the member of such
members IS not l2ss than three.

At the AGM:
{a)  The President shall present a report on previous year activities:

{b)  The Treasurer shall present the details of the financial transactions in the
Previous year,

{c)  The President and two other membears of the committee shall be conducted
the election;

The election for vacant positions on the commitiea shall be conducted:

(@) The election result shall be announced by the President without the details
of the votes cast to each candidate;

if) The newly elected committee shall assume the duties in the coming new year
and

(g}  Appointment of an auditor if the Schoaol is incorporated organization.

A special general meeting (SGM) may be called by the secretary of the commiliee
within thirty (30) days of request pursuant to rule 9 () {(a) or (b)

{a) Requested by any five committee members in writing stating the reasons for
such meeting;

Requested by one-third (1/3) of the general membarship in writing stafing the
reasons for such meeting; and
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Motice for the special meeting shall be given to the members five (3) days
pricr io any such meeting.

The axecutive committee shall meel once a month in a school year, and
additional meetings shall be called if necessary,

Ciral or writtean notice of a meeting of the committee shall be given by the
secretary to each member of the committee at least 48 hours before the time
appointed for the holding of the mesting,

A minimum of two-third members shall constitute a guorum for the
transacfion of the business of a committee meeting.

At a meeting of the committee

(4)  The President or, in the President's absence, the vice President, shall
preside; or

(B) If the President and the vice President are absent or unwilling to act
such one of the remaining members of the committee may be chosen
by the members present to preside the meeting

RULE 10 _MAKING OF DECISIONS

(i) Questions arising at the general meeting of the School shall be determined on a
show of hands, in the event of an equality of votes the person presiding may
exercise a second or casting vole

Question arising at a commitiee meeting or meeting of any sub-committee by &
majority of the vote of the members of the committee or sub-committee present at
the meeting.

(a) Each member present al a meeting of the commitiee or sub-committee is
entitled o one vole

Determination of any questions at a meeting of a sub-committee chall be
subject to the approval of the committee
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RULE 11 DUTIES OF THE EXECUTIVE COMMITTEE

(1} The committee subject to these rules and to any resolution passed by the
school in general meating

{a)  Shall control and manage the affairs of the School:

(b} May exercise all such functions as may be exercised by the School other
than those functions that are required by these rules to be exercised by a
general meeting of members of the School; and

(c) Has power o perform all such things as appear 10 the committee lo be
necassary or desirable for the proper management of the affairs of the School.

The committee may appoinimeant sub-commitlees and delegales to exercise of such
the functions of the committee other than;

(a) This power of delegation; and

(b} If Incorporated a function which is a duty imposed on the committee by the
association incorporation Act or by any other law

The following main sub-commitiee may be appointed pursuant RULE 11 {ii)

{a) Educational sub-commitiee shall consist three (3) or more basad on the
majority vote of the committee members and headed by the Principal. In this
committee, Principal must take at least 2 teachers for hisfher assistance. This
committea is responsible for
Selecting teachers for the School;

Maintaining the disciplines in the School,

Reviewing the syllabus if required,

Developing teaching materials;

Determining the transfer of the student from class to class;
Coordinating the work of teachers;

Crganizing aclivities 1o promole Tamil language skill of the children;

Coordinating with other Tamil Schools and Relevant organizations on
common educational matters; and

Page 9 of 14

Certified copy of documents held at NSW Fair Trading. Issued without alteration or erasure.




Expressing teachers concem to the committee through the head of this sub-
committee;

Conducting and finalizing the selection of the students for the Minister's
Award;

Organizing the speech competition.
(b} Gultural sub-committeg shall consist threg (3) or more based on the majority
vole of the commitiee members, headed by the vice-president is responsible
for;

Crganizing concert and other cultural events:

Co-operating with other organizations in organizing various common cultural
activities; and

Printing newslefter on regular basis as decided by the sub-commitiee

(e) If any other sub-committees are appointed, the committee shall nominata
either any membears of the committee or any members of the School to head
such sub-committees,

s )] Tha delberations of the sub-committea shall not be implemented without the
approval of the committee, and the member heads the sub-committee shall
seek such approval of the committee at it's next maeating.

RULE 12 DUTIES OF THE EXECUTIVE COMMITTEE MEMBERS

(i) The main duties of the President:
{a) Chairs the General and committee meetings;

Co-ordinate with the Prncipal of the School where the classes are conducted
on matters concerning accommadations efc;

Represent the School in coordinating committee of the Mount Druitt Tamil
study centre;

Decision making in the day to day administration of the School
Authorizing payments recommended by the committee, other than of all

recurrent payments and other payments up to a maximum of $250.00 (Two
hundred and fifty dollars) of which shall be authorized by the treasurer; and
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{f) One of the signatories on the bank account and

(9] Represent the School at office functions

The main duties of Vice-President:
fa) Azsizst the President in his function;

(b)  Chair the general and committee meetings in the absence of the President;
and

(c) Heads the cultural Sub-commities

The main duties of the Sacratary:

(a) Collects mail, copies it if necessary and distribute it appropriately;
MNotifes the General and committee of meetings and items of the agenda;

Takes minutes of the meetings and distributes to the committee prior to the
next meaating;

Responsible for School records, membership lists, student lists etc,
Fills in forms and supplies information 1o governmen! whenever required;

Correspond with departments, organizations and individuals on matters
pertaining to affairs of the School;

One of the signatories on the bank account
Represent the School at official functions if required; and

Amy other duties as required by the association Incorporation Act, If the
achool is incorparated

The main duties of the assistant Secretary
[a) Agsisting the secretary;

(b)  Coordinating the refreshment roster

(c) Organizing the food items with the help of the parents for annual dinner and
other School activities
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(v) The main duties of the treasurer:
@) Heads the financial sub-commities;

Responsible for fimely purchases of ifems for Scheol as decided by the
committee,

Authorizing expenditure up to a maximum of $250.00 (two hundred and fifty
dollars};

Receive monetary contributions from members and issue receipts;

Submit summary of the financial transactions including any outstanding
amount of money payable/receivable and the balance on monthly basis, at
the monthly committee meeting;

Submit the annual accounts (an audited annual accounis are requirad if the
School is incorporated) and the forecasted income & expenditure statement

at the annual general meeting; and

{g) One of the signatories of the bank account

(vi) The main dutiez of the assistant treasurer;
1. Assisting the treasurer

2, Perform all finance related duties as and when required,

The main duties of the Principal:

(a) Principal heads the educational sub-committea and as well as the member
of tha othar sub committeas.

Fesponsible for and coordinating the use of the School's teaching resources
Represent the School at official functions if required;

Coordinate the sharng of resources by all teachers;

Recommend the need of book purchases to the committee.

Represent the School in coordinating committee of the Mount Druitt Tamil
study centra;
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(g} Presides teachers meetings; and

{h}  Allocating the classes to the new childran

(viil) The main duties of the vice principal:

(a) Agzzisting the principal

RULE 13 FINANCIAL MATTERS

(1) The School shall maintain a bank account in the name of "Mount Druitt Tamil Study
Centra”

The bank cheque signatories are Treasurer, ather the President or the Secratary
and any other member nominated by the committes;

Financial year of the School end on 31* Dacember in each year:

{a) In the event of the closure of the School, all remaining funds other than those
balance of the grants received from any organization, shall be disbursed as
determined by the members al a general meeting; and

(b) All remaining funds of any grants shall be returned to those organizations
provided the grants to the schoaol

(a}) Auditor shall audit the accounting recards and the annual accounts

statement prepared by the treasurer and cartify it.

(b} Auditor shall be appointed by the 2/3 of the committes members who will be an
independent to the MTSC centre.

RULE 14 AMENDMENTS TO THE RULES

i These rulas shall be amended only by a general meeling

Members shall be notified the proposed amendmenis four weeks prior to the
general meeting, and

A change in these rules shall be effected only by a 75% majority votes by the
mambars presant at the general meeting.
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RULE 15 COMMON SEAL

(i The common seal of the School if incorporated shall be kept in the custody of
the secretary;

The common seal shall not be affixed to any instrument except by the authority
of the committee and the affixing of the common seal shall be attested by the

signatures either of two members of the committes or of one member of the
committee and of the Secretary,

RULE 16 INSURANCE

(i The School shall effect and maintain insurance pursuant to seclion 44 of the
Act.

In addition to the insuranca required under rule 16 (i) the School may effect and
maintain other insurance

RULE 17 INSPECTION OF BOOKS ETC

{n

The records, books and oiher documents of the school shall be open for

inspection, free of charge by a member of the School at the School during
school hours upon prior written reguest.

THE END
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